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	    TRUSTEE APPLICATION FORM
PRIVATE AND CONFIDENTIAL (once complete)                                   

	
Equality, Inclusion and Safeguarding: The Living Room is an inclusive employer. We welcome applications from all backgrounds and are committed to fairness, equality, and the safety of the people we support.
We are proud to be a Mindful Employer, a Disability Confident Committed Employer, and a Living Wage Employer. We are also committed to safeguarding and promoting the welfare of vulnerable adults. All roles are subject to relevant checks where appropriate. Please let us know if you need any adjustments to support your application or interview.
Trustees are voluntary roles with strategic oversight responsibilities. This form helps us assess your skills and suitability for governance.
PERSONAL DETAILS

	Surname: Enter
	Forename(s): Enter
	Title:
Optional

	Address:   
	Enter                                                                                                            

	Postcode: Enter                                                                                           
	Email:   Enter                                   

	Home Telephone:    Enter                                   
	Mobile No.: Enter

	Date of Birth:    Enter
	Next of Kin Name and Contact No.:    Enter                                   

	ELIGIBILITY TO SERVE AS A TRUSTEE

	Are you disqualified from acting as a charity trustee? * 
	                             
Yes  ☐           No  ☐
*For full details of disqualification criteria, please refer to the Charity Commission guidance: https://www.gov.uk/guidance/automatic-disqualification-rules-for-charity-trustees.


	Are you a trustee or director of any other charity or company? * 

	If yes, please provide details (to check for conflicts of interest).
                            Yes  ☐           No  ☐ 
 Details 


SKILLS AND EXPERIENCE
	Please list your top three professional skills or experiences specifically relevant to governance (e.g., Risk Oversight, Strategic Planning, Safeguarding, Income Generation) 

	Enter

	Describe a time when you had to review complex data (e.g., financial oversight, impact data, risk registers etc.) and use it to make a strategic decision

	Enter

	In what professional area would you be able to constructively challenge and advise the CEO and Executive Team?

	Enter

	Do you have any direct or personal experience relating to the community or people we serve, and how would this perspective inform your decision-making as a trustee?

	Enter



	Finance
	☐	☐	☐
	Charity Governance
	☐	☐	☐
	HR
	☐	☐	☐
	Safeguarding
	☐	☐	☐
	Fundraising
	☐	☐	☐
	Digital Strategy
	☐	☐	☐
	Community Engagement
	☐	☐	☐
	Legal
	☐	☐	☐
	Other Please specify
	☐	☐	☐


CURRENT EMPLOYMENT and VOLUNTEERING
	Provide details of other employment or volunteering role you would continue with, if you were to be successful in obtaining the position applied for: Enter



	Are there any potential conflicts of loyalty/interest? Enter




	Trustees are expected to attend quarterly board meetings and occasional sub-group meetings.
Are there any restrictions on your availability for induction or scheduled meetings? Enter






CRIMINAL RECORD DISCLOSURE
	Please let us know about any unspent criminal convictions. You do not need to disclose convictions that are ‘spent’ under the Rehabilitation of Offenders Act 1974, unless the role is exempt from this legislation.
If you have no unspent convictions, please tick ‘None’.
For some roles, employment or volunteering may be conditional upon a satisfactory Disclosure and Barring Service (DBS) check and, where applicable, registration with the DBS Update Service. This trustee role is eligible for an Enhanced DBS check due to the nature of our work with vulnerable adults.

	
None ☐                                     Unspent Criminal Convictions: Enter details of convictions


SUPPORTING STATEMENT
	This is your opportunity to tell us why you’re interested in this role and what you would bring to it. We’d love to hear about your reasons for applying, your key strengths and achievements, and how your knowledge, skills, and experiences match the requirements of the role. We read this section carefully when shortlisting, so please take the time to give us a clear picture of what makes you a strong candidate. (300-500 words)


	Application support statement


REFERENCES
	Provide two names and their contact details including email address.  You may provide either professional and/or character references. References will only be taken up after a successful interview.

	Reference 1
	Reference 2




       


DECLARATION (Please read and check statements carefully before signing this application)
	1. ☐ I confirm that I understand the duties and responsibilities of charity trustees as set out in Charity Commission guidance CC3.
2. ☐ I confirm that I am not disqualified under the Charities Act 2011.
3. ☐ I agree that previous employers may be contacted for references, in addition to those I have provided. I also understand that, if successful in this application, I may be required to apply for a standard or enhanced Disclosure and Barring Service (DBS) check, depending on the nature of the role. I acknowledge that if I do not apply when requested, or if the references or DBS check are not satisfactory, any offer of employment or voluntary position may be withdrawn, or employment/volunteering may be ended.
4. ☐ I understand that if my application is not successful, this application form will be securely destroyed within two weeks, in accordance with the UK General Data Protection Regulation (GDPR) 2018. If my application progresses to the next or subsequent stages, members of the interview panel will have access to the content of this form to support their decision-making. This information will not be shared beyond the panel. If I am appointed, this form will be stored securely in a personnel file with restricted access and retained for up to seven years after my employment ends. Further information is available in The Living Room’s Privacy Notice and Statement, available at www.livingroomherts.org/privacy-policy.

	☐ I confirm that, if appointed, I agree to comply with The Living Room’s Trustee Code of Conduct and all governance policies.
Signed:     Enter Name                                                                          Date:  Enter a date


	Return this form to:             AdrienneA@thelivingroom.org.uk                                                                                                                                                                              





APPENDIX: Equality, Diversity & Inclusion Monitoring Form (Optional)

The Living Room – Trustee Recruitment
Confidential Diversity Monitoring Form
(This information is not shared with the selection panel)

The Living Room is committed to promoting fairness, inclusion, and equal opportunities. To help us understand who is applying to join our board and to monitor the effectiveness of our recruitment practices, we invite you to complete this optional form.
Your answers will not influence your application and will be separated from your application form before shortlisting. Data will be used only for monitoring purposes and handled in line with the UK GDPR.
If you prefer not to answer a question, please select ‘Prefer not to say’.

1. Age
· ☐ Under 25
· ☐ 25–34
· ☐ 35–44
· ☐ 45–54
· ☐ 55–64
· ☐ 65+
· ☐ Prefer not to say

2. Sex
· ☐ Female
· ☐ Male
· ☐ Intersex
· ☐ Prefer to self-describe: Enter
· ☐ Prefer not to say

3. Gender identity
· ☐ My gender identity is the same as the sex I was assigned at birth
· ☐ My gender identity is different from the sex I was assigned at birth
· ☐ Prefer to self-describe: Enter
· ☐ Prefer not to say

4. Ethnic Background
Please tick one option that best describes your ethnic group.
White
· ☐ British / English / Welsh / Scottish / Northern Irish
· ☐ Irish
· ☐ Gypsy or Irish Traveller
· ☐ Any other White background: Enter
Mixed / Multiple ethnic groups
· ☐ White and Black Caribbean
· ☐ White and Black African
· ☐ White and Asian
· ☐ Any other Mixed background: Enter
Asian / Asian British
· ☐ Indian
· ☐ Pakistani
· ☐ Bangladeshi
· ☐ Chinese
· ☐ Any other Asian background: Enter
Black / African / Caribbean / Black British
· ☐ African
· ☐ Caribbean
· ☐ Any other Black background: Enter
Other ethnic background
· ☐ Arab
· ☐ Any other ethnic group: Enter
· ☐ Prefer not to say

5. Disability or Long-Term Condition
The Equality Act 2010 defines disability as a physical or mental impairment that has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities.
Do you consider yourself to have a disability or long-term condition?
· ☐ Yes
· ☐ No
· ☐ Prefer not to say
If yes, is there anything you would like us to know to make the recruitment or trustee role more accessible? (optional): Enter


6. Sexual Orientation
· ☐ Heterosexual / Straight
· ☐ Gay or Lesbian
· ☐ Bisexual
· ☐ Asexual
· ☐ Prefer to self-describe: Enter
· ☐ Prefer not to say

7. Religion or Belief
· ☐ No religion
· ☐ Christian
· ☐ Buddhist
· ☐ Hindu
· ☐ Jewish
· ☐ Muslim
· ☐ Sikh
· ☐ Spiritual but not religious
· ☐ Any other religion or belief: Enter
· ☐ Prefer not to say

8. Caring Responsibilities
Do you have caring responsibilities for children, adults, or dependants?
· ☐ Yes
· ☐ No
· ☐ Prefer not to say
If yes, you may share more detail if you wish (optional): Enter 
9. Socio-economic Background (Optional)
This helps charities understand board diversity beyond protected characteristics.
Do any of the following describe your background at age 14?
· ☐ At least one parent/guardian completed higher education
· ☐ No parent/guardian completed higher education
· ☐ Prefer not to say
Type of school attended for most of your secondary education:
· ☐ UK state school (non-selective)
· ☐ UK state school (selective/grammar)
· ☐ UK independent / fee-paying school
· ☐ Attended school outside the UK
· ☐ Prefer not to say

10. Lived Experience (Optional)
As a lived-experience-informed organisation, we welcome trustees with direct or indirect personal experience of addiction or related challenges. This question is optional and is not shared with recruiters.
Do you consider yourself to have lived experience relevant to The Living Room’s mission (direct or through family/community)?
· ☐ Yes
· ☐ No
· ☐ Prefer not to say
You may add comments if you wish (optional): Enter

Thank you for completing this monitoring form.
Your information helps us ensure fair and inclusive recruitment practices. Data will be stored securely, used only in anonymised form, and deleted in accordance with our data retention schedule.
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