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	      APPLICATION FORM
PRIVATE AND CONFIDENTIAL (once complete)                                           

	
	

	Position applied for: Enter                     
Volunteer Yes  ☐           No  ☐  

	Location: Enter

	Days and times available: Enter

	Surname:
 Enter
	Forename(s): 
Enter
	Preferred Name:
   Choose   

	Address:   Enter
                                                                                                            


	Postcode: Enter                                                                                           
	NI Number:   Enter                                   

	Home Telephone:    Enter                                   
	Mobile: Enter

	Email Address: Enter

	I confirm I have the right the work in the UK:      
                             Yes  ☐           No  ☐  
Required by section 23(1) of the Immigration, Asylum and Nationality Act 2006
	Do you have UK employment restrictions?                   
                            Yes  ☐           No  ☐  
If yes enter details here.	

	Current driving licence?         Yes   ☐          No  ☐ 
Expiry Date: dd/mm/yyyy
	Details of endorsements (if any): Enter










EDUCATION HISTORY
	List qualification/s, including dates obtained:

	Enter


	Other training, including dates obtained:

	Click or tap here to enter text




OTHER CURRENT EMPLOYMENT/VOLUNTEERING
	Provide details of other employment or volunteering role you would continue with, if you were to be successful in obtaining the position applied for:

	Click or tap here to enter text




EMPLOYMENT HISTORY (Please complete in full with present/last job first and attach a CV if available)
	DATES
Most recent first
	NAME AND CONTACT DETAILS
OF EMPLOYER
		JOB TITLE	
	REASON FOR LEAVING

	Date from
Date to







	Name/Address of Employer
	Enter Job Title	Reason
	Date from
Date to





	Name/Address of Employer
	Enter Job Title	Reason
	Date from
Date to

	Name/Address of Employer
	Enter Job Title	Reason
	Date from
Date to













	Name/Address of Employer
	Enter Job Title	Reason
	Date from
Date to







	Name/Address of Employer
	Job Title	Reason
	Date from
Date to














	Name/Address of Employer
	Job Title	Reason


[bookmark: _GoBack]
REFERENCES
	Provide two names and their contact details from whom we may obtain both character and/or work experience references.

	Reference 1
	Reference 2




       



LEISURE
	Provide details of your leisure interests, sports and hobbies, or any other pastimes etc.

	Hobbies Interests or Pastimes


CRIMINAL RECORD
	Note any criminal convictions except those 'spent' under the Rehabilitation of Offenders Act 1974.  If none, please state.  In certain circumstances employment/ voluntary position is dependent upon obtaining a satisfactory basic disclosure from the Disclosure and Barring Service/Disclosure Scotland and registration with the DBS Update Service.

	
None ☐   Unspent Criminal Convictions: Enter details of convictions


GENERAL COMMENTS
	Detail here your reasons for this application, your main achievements to date and the strengths you would bring to this post. Specifically, please detail how your knowledge, skills and experiences meet the requirements of this role (as summarised in the person specification). 

	Application support statement





DECLARATION (Please read and check statements carefully before signing this application)
	☐

☐



☐


☐
	1. I confirm that the information I have provided is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract /volunteer position offered.
2. I agree that the organisation reserves the right to require me to undergo a medical examination.  (Should we require further information and wish to contact your doctor with a view to obtaining a medical report, the law requires us to inform you of our intention and obtain your permission prior to contacting your doctor).  I agree that this information will be retained in my personnel file during employment/voluntary position and for up to six years thereafter and understand that information will be processed in accordance with the Data Protection Act.
3. I agree that my previous employers may be approached for references, if required, in addition to those reference details supplied.  I also agree that should I be successful in this application, I will, if required, apply to the Criminal Records Bureau for a standard or enhanced disclosure.  I understand that should I fail to do so, or should the disclosure or reference not be satisfactory, any offer of employment/ volunteer position may be withdrawn or my employment/ volunteer position terminated.
4. I understand that my application form will be destroyed within 2 weeks, if my application is not taken forward as per GDPR 2018. If my application is progressed to the next or subsequent stages, the interview panel will be able to view the content of this application form, to help them with their decision, but not to distribute to anyone else.  This form will be kept in a locked personnel file, with restricted access and destroyed 7 years after my employment ends. Further details are available in The Living Room Hertfordshire Privacy Notice and Statement, downloadable from www.livingroomherts.org/privacy-policy .


	
	Signed:     Enter Name                                                 Date:  Click or tap to enter a date


	
	Return this form to:                                                                                     

	
	The Centre Manager
The Living Room
8-10 The Glebe
Chells Way
Stevenage, Herts
SG2 0DJ

enquiries@livingroomherts.org








The Living Room is a Registered Charity in England and Wales. CIO Registration 1175541. Revival (The Living Room)
CIC No. 006611733 Registered Office Address 8-10 The Glebe, Stevenage, Hertfordshire. SG2 0DJ.

www.livingroomherts.org
Facebook: livingroomherts │ Twitter: @livingroomherts │Instagram: @livingroomherts
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