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	      APPLICATION FORM
PRIVATE AND CONFIDENTIAL (once complete)                                       

	
Equality, Inclusion and Safeguarding: The Living Room is an inclusive employer. We welcome applications from all backgrounds and are committed to fairness, equality, and the safety of the people we support.
We are proud to be a Mindful Employer, a Disability Confident Committed Employer, and a Living Wage Employer. We are also committed to safeguarding and promoting the welfare of vulnerable adults. All roles are subject to relevant checks where appropriate. Please let us know if you need any adjustments to support your application or interview.

	Position applied for: Enter.                                                       Location: Enter.


	Volunteer Yes  ☐           No  ☐  

	Days and times available:
Enter.

	Surname: Enter.
	Forename(s): Enter.
	Title:
Choose.

	Address:   Enter.
                                                                                                            


	Postcode: Enter.                                                                                           
	Email:   Enter.                                   

	Home Telephone:    Enter.                                   
	Mobile No.: Enter.

	I confirm I have the right the work in the UK:      
                             Yes  ☐           No  ☐  
Required by section 23(1) of the Immigration, Asylum and Nationality Act 2006
	Do you have UK employment restrictions?                   
                            Yes  ☐           No  ☐  
If yes enter details here.	

	Current driving licence?         Yes             No    
Expiry Date: Enter.
	Details of endorsements (if any):Enter.


EDUCATION HISTORY
	List qualification/s, including dates obtained:

	Enter




	Other training, including dates obtained:

	Enter.





OTHER CURRENT EMPLOYMENT/VOLUNTEERING
	Provide details of other employment or volunteering role you would continue with, if you were to be successful in obtaining the position applied for:

	Click or tap here to enter text.




EMPLOYMENT HISTORY (Please complete in full inc. present/last job first or attach/supply a CV if available)
	JOB TITLE
	EMPLOYER NAME AND CONTACT
	EMPLOYMENT DATES (start (MM/YYYY) end (MM/YYYY) or present) 
	LOCATION
	REASON FOR LEAVING

	










	
	
	
	

	







	
	
	
	

	


	
	
	
	

	
	
	
	
	

	
	
	
	
	

	When will you be available to start work/volunteer? Enter




	Please explain any significant gaps in your employment history (over 3 months), if relevant Enter




LEISURE
	Provide details of your leisure interests, sports and hobbies, or any other pastimes etc.

	
Hobbies Interests or Pastimes.


CRIMINAL RECORD
	Please let us know about any unspent criminal convictions. You do not need to disclose convictions that are ‘spent’ under the Rehabilitation of Offenders Act 1974, unless the role is exempt from this legislation.
If you have no unspent convictions, please state ‘None’.
For some roles, employment or volunteering may be conditional upon a satisfactory Disclosure and Barring Service (DBS) check and, where applicable, registration with the DBS Update Service. We will let you know if this applies to the role you’re applying for.

	
None ☐ Unspent Criminal Convictions: Enter details of convictions.


SUPPORTING STATEMENT
	This is your opportunity to tell us why you’re interested in this role and what you would bring to it. We’d love to hear about your reasons for applying, your key strengths and achievements, and how your knowledge, skills, and experiences match the requirements of the role. We read this section carefully when shortlisting, so please take the time to give us a clear picture of what makes you a strong candidate.


	Application support statement.





REFERENCES
	Provide two names and their contact details including email address from whom we may obtain both character and/or work experience references.

	Reference 1
	Reference 2




       


DECLARATION (Please read and check statements carefully before signing this application)
	Tick☐

☐




☐



☐
	1. I confirm that the information I have provided is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract /volunteer position offered.
2. I understand that I am not required to undergo a medical examination as part of this application. However, I acknowledge that the organisation may, where necessary for health and safety reasons or to support workplace adjustments, request relevant health information. If this is required, I will be informed in advance and asked to give my explicit consent before any contact is made with a medical professional. I agree that any such information will be handled confidentially, stored securely in accordance with data protection laws, and retained only for as long as necessary, up to a maximum of six years after my employment or voluntary position ends.
3. I agree that previous employers may be contacted for references, in addition to those I have provided. I also understand that, if successful in this application, I may be required to apply for a standard or enhanced Disclosure and Barring Service (DBS) check, depending on the nature of the role. I acknowledge that if I do not apply when requested, or if the references or DBS check are not satisfactory, any offer of employment or voluntary position may be withdrawn, or employment/volunteering may be ended.
4. I understand that if my application is not successful, this application form will be securely destroyed within two weeks, in accordance with the UK General Data Protection Regulation (GDPR) 2018. If my application progresses to the next or subsequent stages, members of the interview panel will have access to the content of this form to support their decision-making. This information will not be shared beyond the panel. If I am appointed, this form will be stored securely in a personnel file with restricted access and retained for up to seven years after my employment ends. Further information is available in The Living Room’s Privacy Notice and Statement, available at www.livingroomherts.org/privacy-policy..


	
	Signed:     Enter Name                                                                              Date:  Enter a date


	
	Return this form to:                                                                                     

	
	The Senior Shop Manager shop@livingroomherts.org 
The Living Room Charity Shop                                                                                          
14 The Glebe, Chells Way                                                                                                                                                                                      
Stevenage, Herts SG2 0DJ                                                                                                          
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